UCATION
REPUBLIC OF SQUTH AFRICA

BRANCH: CURRICULUM MANAGEMENT & DELIVERY

Private Bag X9137, PIETERMARITZBURG, 3200

Suite 217A: Department of Education - Head Office Gaddusgpancieithice

Email: Sandile.Mkhize3@kzndoe.gov.za

247 Burger Street | Pietermaritzburg | 3200
Tel: 033 392 1201 |

TO :DEPUTY DIRECTORS-GENERAL
CHIEF DIRECTORS
DIRECTOR: GOVERNANCE AND MANAGEMENT
DIRECTOR: EDUCATION MANAGEMENT INFORMATION SYSTEM (EMIS)
DISTRICT DIRECTORS
CES: GOVERNANCE AND MANAGEMENT
CES: INFRASTRUCTURE, PLANNING AND EMIS
CES: CIRCUIT MANAGEMENT CLUSTERS
DCES: EMIS
DCES: CIRCUIT MANAGEMENT
PRINCIPALS OF PUBLIC SCHOOLS

KZN CIRCULAR NO.141 OF 2024

SUBJECT: CAPTURING THE DETAILS OF GRADE 1 & 8 LEARNERS ADMITTED FOR
2025 ON SA-SAMS FUTURE LEARNERS SUB-MODULE.

1. KZN Circular No. 29 of 2024 and KZN Circular No. 131 of 2024 refers. (Annexure A & B)

2. In terms of the circulars referred to above, all public schools were requested to conduct
admissions processes for year 2025, document/capture admitted learners and parent
details, and collect all necessary supporting documents. The circulars also states that

schools were requested to submit a list of admitted learners via a system.

3. This Circular hereby provides guidance on how schools are to capture and submit using
SA-SAMS, the list of admitted learners for year 2025 in Grade 1 and 8 after the extension
of admissions and closing on 31 October 2024 as per KZN Circular 131 of 2024.

4. The districts that are part of phase-1 implementation of the Online Admissions System
(Amajuba, Pinetown, uMgungundiovu and uMlazi) are requested to comply in full to

this circular.
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KWAZUNLU-NATAL PROVINCE

EDUCATION T
- REPUBLIC OF SOUTH AFRICA

CAPTURING THE DETAILS OF GRADE 1 & 8 LEARNERS ADMITTED FOR 2025 ON SA-SAMS
FUTURE LEARNERS SUB-MODULE.

Schools should capture data under future learners’ sub-module on SA-SAMS, this
includes capturing of learner and parent details under future learners sub-module following
the attached SA-SAMS Guideline for this sub-module. Annexure C.

. Schools are kindly requested to update future learner details on SA-SAMS, quality assure
data and submit to EMIS Districts Office via the standard route of submissions using

department official online platforms on Friday 01 November 2024.

Immediately when databases reach the EMIS District Office, EMIS officials are kindly
requested to quality assure data captured by schools under Future Learner sub-module
and submit SA-SAMS databases to EMIS Provincial Office using department official online
platforms by Tuesday 05 November 2024.

Districts EMIS Heads are requested to escalate non-submissions by schools to District

Directors and relevant stakeholders on 04 November 2024 for follow ups processes.

EMIS Provincial Office has created a submission folder for the four (04) Districts that are
part of Phase-1 implementation named “Future Learner Data’ that will be made available
on Monday 28 October 2024 and will be for uploading databases to the provincial data
warehouse as they are being submitted by EMIS districts.

10. EMIS Director to escalate non-submissions by schools to the management and relevant
directorates on 04 November 2024.

Your prompt cooperation will be highly appreciated.

Yours Sincerely

MR GN NGCOBO

HEAD OF D

DATE : MEﬁ?TwT
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KWAZULU-NATAL PROVINCE

EDUCATION
" REPUBLIC OF SOUTH AFRICA

SUBJECT: ADMINISTRATION OF LEARNER ADMISSIONS IN PUBLIC
SCHOOLS IN 2025.

3. School Governing Bodies are hereby requested to comply with section 5(5) of the
South African Schools Act which states that “Subject to this Act and any provincial
law, the admission policy of a public school is determined by the governing body
of such schools’. The admission policy must be consistent with the Constitution of
the Republic of South Africa, Act 108 of 1996 and the South African Schools Act
No.84 of 1998 as amended. School principals must have submitted copies of the
admission policies to their Circuit Managers for scrutiny. If not yet submitted, this
must be done by the 23™ of March 2024.

4. Schools must communicate to parents the dates by when:

a. Application forms will be available for collection from school,

b. Applications must be returned to school,

c. The school will respond to parents regarding the outcome of applications,

d. Parents must confirm to the school acceptance of the admission of the learner.
The date by when parents must have confirmed acceptance of admission of
their children must not be later than the 315t of August 2024.

5. Schools must make parents aware that the official documents are required for
admission for learners to public schools:

a. An Official Birth Certificate of the learner,

b. Immunization Card,

c. Last report card to determine the Grade to place the learner in,

d. Temporary or Permanent Residence Permit from the Department of Home
Affairs or a Study Permit for non-RSA citizens or evidence that an application
for permission to stay in South Africa has been made,

e. Transfer Card if a learner transfers from one public school to another (this is
applicable only once a learner has secured a space at a school or when
there is confirmation that the learner is taken in the receiving school.)

8. In line with the Phakamisa judgement, the undocumented learners must not be
refused admission, they must be admitted. Principals must assist parents in the

process of documenting such learners during the year of admission.

TOBETHER



KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE
Private Bag X9137, PIETERMARITZBURG, 3200 Governance and Management
ABSA Building. 194 Langalibalele Street. Pistermaritzburg. 3201 Enquiries: Mr. DN Mthethwa

Tel: 033 348 6110 Email: Nhlanhia.Mthethwa@kzndoe gov.za Ref. No. 13/15/1/1

TO CHIEF DIRECTORS: DISTRICT OPERATIONS MANAGEMENT
CHIEF DIRECTOR: CURRICULUM DEVELOPMENT PROGRAMMES
DISTRICT DIRECTORS
CESs: CIRCUIT MANAGEMENT
CIRCUIT MANAGERS
PRINCIPALS OF PUBLIC SCHOOLS
CHAIRPERSONS OF SCHOOL GOVERNING BODIES
ASSOCIATIONS OF SCHOOL GOVERNING BODIES

KZN CIRCULAR NO. 29 OF 2024

SUBJECT: ADMINISTRATION OF LEARNER ADMISSIONS IN PUBLIC
SCHOOLS FOR 2025.

1. The purpose of this circular is to outline the administrative processes to be
followed when admitting learners in public schools in KwaZulu-Natal for 2024
These processes must be in line with the following prescripts:

a. The Constitution of the Republic of South Africa, Act 108 of 1996.

b. The South African Schools Act, No. 84 of 1996 (SASA), as amended.

c. Admission Policy for Ordinary Public Schools published in the Government
Gazette No. 19377, Notice no 2324 of 1998.

d. Learner Admission Policy for Public Schools in KwaZulu-Natal: KZN Circular
No.99 of 1996, and

e. Any other provincial law.

2. The Learner Admissions period for all public schools in KwaZulu-Natal will
commence from the 27 of April 2024 to 30 September 2024.
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EDUCATION
REPUBLIC OF SOUTH AFRICA

SUBJECT: ADMINISTRATION OF LEARNER ADMISSIONS IN PUBLIC
SCHOOLS IN 2025.

7. Interms section 5(4)(a) of SASA the admission age of a learner to a public school
to:

l: Grade R is age four turning five by 30 June in the year of admission.
Il Grade 1 is age five turning six by 30 June in the year of admission.

8. The function to administer the admission of learners in public schools is, in terms
of paragraph 6 of the Admission Policy of Learners to Ordinary Public Schools is
the responsibility of the Head of Department. The Head of Department has
delegated this function to Principals of public schools.

9. Principals of public schools are hereby referred to paragraph 4 of KZN Circular 99
of 2006 which states that all publié schools must have completed their learner
admission processes for 2024 by the prescribed date.

10.School principals must on monthly basis submit progress reports to Circuit
Managers about learner admissions for 2024.

11.8Schools in compliance with KZN Circular No. 99 of 2006, paragraph 4.5 ensure
that “If a principal refuses to admit a leamer, he/she must provide written reasons
for such refusal’ and in line with the same circular, paragraph 4.6 clarifies that
“learners placed on the waiting list are deemed to have been refused admission.”
This must be emphasized to the parents whose children are placed in the
waiting list.

12.The District Admissions Committee must resolve all 2025 Learner
Admissions queries within 7 days upon receipt of such queries and ensure
that learners are placed accordingly. This means, efforts to place a learner must
be made first in a school of choice and if it is full, place a learner in an alternative
school.

13.The District Admissions Committees are expected to report, on monthly basis, to
the Head of Department on the progress made in respect of 2024 Learner
Admissions. This must be done via the Director for Governance and Management

at nhlanhla.mthethwa@kzndoe.qgov.za.




KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

SUBJECT: ADMINISTRATION OF LEARNER ADMISSIONS IN PUBLIC
SCHOOLS IN 2025.

14.Any learner or parent of a learner who has been refused admission to a public
school may appeal against the decision to the Member of the Executive Committee
in terms of section 5(9) of SASA.

15. In line with spirit of clause 11 above, Principals must alert parents whose children’s
applications are unsuccessful that they must approach the Circuit Offices to raise
concerns or to seek alternative placements. That will ensure swift resolution of
cases and help minimize the number of learners that may still seek admission at
the beginning of 2025.

16. Districts must submit monthly Learner Admission progress reports to the Head of
Department from the end of April 2024 through the Directorate: Governance and
Management.

17.Your cooperation in this regard is highly appreciated.

@il

MR. GN NGCOBO
HEAD OF DEPATTI\]ENT: KZN EDUCATION
DATE: (% %] QL{/ /
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KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:

Private Bag X9137, PIETERMARITZBURG, 3200 GOVERNANCE AND MANAGEMENT

ABSA Building, 194 Langalibalele Sireet. Pietermaritzburg, 3201

Enquiries: Mr. DN Mthethwa Tel: 033 348 6110  Email: nhlanhia. mthethwa@kzndoe.qov.za Ref. No. 13/15/1/1

TO

DEPUTY DIRECTORS-GENERAL

CHIEF DIRECTORS

DISTRICT DIRECTORS

CES CIRCUIT MANAGEMENT

CIRCUIT MANAGERS

PRINCIPALS OF PUBLIC SCHOOLS

SCHOOL GOVERNING BODY CHAIRPERSONS
SGB ASSOCIATIONS

KZN CIRCULAR NO. 131 OF 2024

SUBJECT: EXTENSION OF THE ADMISSION PERIOD FOR THE 4 DISTRICTS
SELECTED TO PARTICIPATE IN THE ONLINE ADMISSION, PHASE ONE (1)
IMPLEMENTATION.

1.

2.

KZN Circular No. 29 of 2024 refers.

In terms of the circular referred to above, the admission period for all schools in
KwaZulu-Natal closed on 30 September 2024.

This Circular hereby extends the admission period for the entry Grades, i.e. Grades 1
and 8 in four (4) , at Districts selected to participate in the implementation of Phase 1
of the Online Admission viz: uMgungundlovu, Pinetown, uMlazi and Amajuba.

The extension is aimed at allowing all parents who might not have applied for
admissions for 2025 in the entry Grades (1 and 8) to apply online from the time the
system goes live until the 315t of October 2024.

Kindly note the following information as it clarifies what will unfold:

5.1 The schools that have completed admissions, will submit the final list for capturing
onto the system.

5.2 The schools that may not have started with admissions for 2025 or those still
having spaces, will process the applications through the Online Platform, and
submit the final list after the new closing date.

5.3 Learners who may have applied to schools that are already full, will be notified
accordingly and placed in alternative schools.

The training on the system is currently underway and will be complete by the closing
date of the 315t of October 2024
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SUBJECT: EXTENSION OF THE ADMISSION PERIOD FOR THE 4 DISTRICTS SELECTED TO PARTICIPATE IN THE
ONLINE ADMISSION, PHASE ONE (1) IMPLEMENTATION.

7.

10.

Parents will be allowed to forward their appeals using the online system and they will
be adjudicated accordingly.

The documents that Parents will have to upload are:

8.1

8.2

8.3

8.4

South Africans citizens

a copy of the Parent/ Legal guardian ID (sworn affidavit in a case where the
parent/ Legal guardian does not have an identity document).

Proof of home address (A municipal account in the name of the parent/ legal
guardian with the home address used during application or a legal lease
agreement between the tenant and the owner of the property/Landlord).
Child’s birth certificate or an affidavit or sworn statement.

Clinic card/ proof of immunization (Grade 1).

The most recent Grade 7 learner progress report.

Non-South African citizens

learner’s valid study permit/ asylum seeker/ refugee permit/ temporary or
permanent residence issued by the Department of Home Affairs (DHA).
Parent/ Legal guardian passport/ Asylum Seeker/ Refugee permit/ temporary
or permanent residence issued by DHA.

Proof of home address (a municipal account in the name of the parent with
the home address used during application or a legal lease agreement
between the tenant and the owner of the property/ landlord).

Proof of immunization (Grade 1).

The most recent Grade 7 learner progress report.

NB. Where the parent cannot provide the learner’s official birth certificate, the
principal of the school is directed to accept alternative proof of identity such as
an affidavit or a sworn statement deposed to by the parent or the guardian of the
learner wherein the learner is fully identified. (DBE circular 1 of 2020)

Parents may also submit the documents directly to the schools applied to incase
they have challenges with uploading the documents onto the system.

In terms of the DBE Circular 1 of 2020, paragraph 2.2c it is stated that “the right to
education extends to everyone within the boundaries of South Africa, the nationality
and immigration status is immaterial.” Paragraph 1.2c emphasizes that ‘where a
learner cannot provide an official birth certificate the principal of the relevant school is
directed to accept alternative proof of identity such as an affidavit or a sworn statement
deposed to by the parent, caregiver or guardian wherein the learner is fully identified.”

Walk-in centers will be identified in each of the 4 districts to assist those parent that
may require assistance in terms of network and technical assistance.

HEAD OF DEPARTMENT
KZN EDUCATION
DATE: 09/10/2024
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KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:

Private Bag X9137, PIETERMARITZBURG, 3200 Education Management Information Systems

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

SA-SAMS FUTURE LEARNER CAPTURING

[ p
EMIS HIGH SCHOOL u basic education

22s @) ==
TR V REPUBLIC OF SOUTH AFRICA
SA-SAMS : School Administration and Management System
MAIN MENU

1. School Genesal Information 11. Financial Assistant

2. Human Resource Information 12. Cusriculum Related Data

13. Timetabling Assistant

3. Leainer and Pas

4. Leamner Listi;i‘gll 14. Physical Resources

5. Governance Information._ 15. Libsary Module

-

6. Standard Letters and Forms X 16. Secuiity and Database Functions

-
7. Export Data N 17. Lusits Approval Module
8. Annual National Assessment \‘-\
9. National Assessment
10. School Reposts \ User Prefesences |
SA-SAMS : Department of Basic Education - South Africa . -
Login: KZNDE@Prov (8) Marks Security. On *\_ System Functions | About | EXIT I

3,

1. Open SA-SAMS application and select Module 3 (Learner and Pa>Bnt Information).
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KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

Private Bag X9137, PIETERMARITZBURG, 3200

110 CB Dowrnies Road, Mkhondeni, PIETERMARITZBURG, 3201

DIRECTORATE:

EducationManagement Information Systems

EMIS HIGH SCHOOL

EM]S 2024

SA-SAMIS SCI‘IOOI Administration and Management System
3. LEARNER AND PARENT INFORMATION

ﬂ

basic education

Depariment.
Basic Education
REPUBLIC OF SOUTH AFRICA

e

— . S————ir

3 1 Leamel Dala {Ldea Mem

—

= =

3.11. Maintain Mentors

ey

3‘3. Leamef Allendance l‘la!a Menu

312, Assign Mentors to Leamers [Bulk)

3 13 Hepoctmg Language

o

34 Leamel Houses and Extra-murals

_L

e 2

3.5. Statistical Report Manq

e

3.15. Subject Registiation Summary

3.6. Leamner Care and Suppml'\._l

PRSDUSEESSS e

A

3.7. Demerits and Mesit Module |

3.17. NSC Exam Registiation

3.8. Schoo! Nutrition

3.9. Leames Bus Routes

3.19. Process and Maintain Learner Promotions

SA-SAMS : Department of Basic Education -’sbn_t_h_ﬁfri; -
Login: KZNDE @Prov (8] Marks Secwity: On

\
A

<< MAIN MENU

T — = —————————— . =~ =

EXIT

Sy:tem Functions ] About

1. Under Module 3 select Sub-Module 3.1 (Learner Data Files Menu).
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KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:
Private Bag X9137, PIETERMARITZBURG, 3200 Education Management Information Systems

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

EMIS HIGH SCHOOL
2024

basic education

Py Dagpartment.
l\-i\ ' Basic Education ,
V REPUBLIC OF SOUTH AFRICA

Tad aborsn | dums o bras

SA-SAMS : School Administration and Management System
3.4. LEARNER DATA FILES MENU

i__ = I-_‘_jj.l_.-[eamel Infoma!ign [P __ =Ty 1{ 3.1.11. Pasent Information
3.1.2. Leamer Application;\ 3.1.12. Leamer Family Report
3.1.3. Leacner Bulk Process Ex&l{ts 3.1.13. Leamner Patent Export
3.1.4. Assign Learners to Grades‘l‘-\ 3.1.14. Pasents List
3.1.5. Assign Learners to Classes \"-. 3.1.15. Leamer Auchives
3.1.6. Design Leanes List II‘\.l_ 3.1.16. Parent Archives

\
3.1.7. Class Bepoits and Statistics \

3.1.8. Assign Language of Instruction 3.1.18. Delete Enlire Learner Record
\
3.1.9. SIAS \.\
3.1.10. Birthday List "1, << Leamer and Parent Information
SA-SAMS : Department of Basic Education - South Africa .
Login: KZNDE@Prov (8) Marks Secuity: On \ System Functions About | EXIT |

\

1. Under Sub-Module 3.1 select menu 3.1.1 (Learner /nformation).
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KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:
Private Bag X9137, PIETERMARITZBURG, 3200 Education Management Information Systems

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

tearner Enrelment (3.5}

Show Al Cunent Leainesrs E Fater by Grade: | i Fiter by Class: l ' i 5 Number of L earners ig e

H

¢
i

| Future Registrations € CurtentLeamess @ Futwe Registiations ¢ Details

Sumame [FuslName ! Nick Name ] Reg Date | AceNum | Grade l Class | | Gende| - A-dd NewLeal_ngf - ﬂ Ei
! View/Update Leamer J‘ b

Remove Leamer ;
Maintain RCL :

T

Process Fulure Learners

\ Tick each learner to be
\ added to the cunent

! . eniolment list

i | Registration Date: '

1 [202a70913 " =] ;

i 1. i
! Process Leamers b

Print Futwe Leamars i :

! \ Family ;
] ] 1
| \ H ;
l : l
| .II R L—
j . AddPaentto LeamerJ !
: > | View Main Parent Detais | !
| e o tesmimio | |
Y [ - B : 'l View Family I ‘
Search List for |, e T - € Bps ° i .
i @ ° al.sGnsy ¢ Dther visible columns - .FG? s \ Done J

1. On the Learner Enrolment (3.1.1) Form select the radio button option for Future Registrations.
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KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:

Private Bag X9137, PIETERMARITZBURG, 3200 Education Management Information Systems

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

carnes Enrolment (3.1.1)

i Show All Current Learners | Fiter by Grade:l | Filter by Class: | l Number of Learners ]u

€ Curentleamers @ FutweRegisuations  Details
Add New Leamer I

Suname | Fitst Name 1Nick Name[ﬂggDate ] Acc Num | Grade | Class | G,ende; E
i View!Upga(e. Leamer I

CEETTEE A e

1f the learner luian iDnumbes, then please enter the IDnumbes in the 7 Masrtan
e provided/bel /" Maintain RCL

é,l‘l(oce:s' Future Learners
gy IDF g Tick each learnet to be
added to the current
ervolment list
Registration D ate:

REDshaen D
12024/09/13  ~ |

" The I7émnm does not have an IDMumber.

—

w ThgiLeamer has an IDNumbes.

/

Leasne! IDNumber: [1806247653933 /' ProcessLeamers |

/ 7 Print Future Leainets l

‘ ’/I . - / ) ] F amily

Add Parent to Leamer
R f; N _’_// View Main Parent Details J
/ 7 - , ViewFamiy |
@ £ % By Sumname
Search List for L
: . ’{ ol same|y / ™ Other visible columns —E"D—J Done I
/
/ J

1. Click on/Add New Learner buttor.
2. The Learner ID Number Form will pop out, then you will add the Learner ID Number.
3. Once Learner ID Number has been captured, then click on Next button.
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EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:
Private Bag X9137, PIETERMARITZBURG, 3200 Education Management Information Systems

110 CB Downes Road, Mkhondeni. PIETERMARITZBURG, 3201

r aarvinz Sarnlmaant S35 13
.wearner Information 3.1.1)
Leaner Registiation for - ¢ Cunrent Year ' Future Yea: | Learner Photograph
Petsonal Detals | AddiioralDetals | Mecical/Financial Detei_| : E———
1i PICTURE
Registration Information ** Identification Details A 1 FOLDER
Leames Tracking Number: [ Buthbete Yes [311 Monh[gs Dey i 1 PO
“ Admission Number. [0172026 | Gender Tz "3 1
"Hemumoue. lzozsm 15 >} Populaion Group: [African/Black S - |
Addionsl Suppor Neads [ASN] satus PR larer: | e |
f‘ Mainstieam / Idenul»Nmﬁa | 1106249756588 1
. - . i !
..r g . Lsmnwem INo D, | Reami =
oy ;"’! I'. i !
| .\ i
= Lamer enlered this school i [Grade 08 %] ', !
~CutertGrode: fGiade 08 |v| famaded County of Orgi: [Southafics 7] !
Learner Progressed to this Grade! 17 , . Province of Residince. [KwaZulu Natal Re | { Reposting Language
*Years in Grade: [1st ] And in Phage: {1t 3 ) " |\ for this Leamet
e Residential and Emergency Contact Details | 4| | Englnsh [Eogar
“Class: ] I _ (Address where Lealnfl li\:gs] ) i 1
Leamner's Name y Physical Home Address: ! 1335t Patricks Road O ¢ Add/Link Parent o
= Sianame: iSMITH ‘ '§99!}§*{!§ _______________ i || Person Respons:ble
Previous Swname: | City/Suburt: 1P Pletermaﬂtzbmg ! tor Leamet
= fritiude l_"‘ Nick .'-_"'“_‘—-‘““ Code 3201, E ;
- Home Tel. No. 1}:033[1019385 | Save ﬂ
RN amel( Dby 10_.“_1113?1 [ EmeigencyTel No. 2(033]2635769 |
Second Name: [Lee Leatner Cell Phone No: | DB35692314 | i NestLeamer !
Thid Name: | — Leames Email Addiess: Lee.Smith@@gmail.ct Li i Done E

1. On the Learner Information (3.1.1) Form select the Future Year radio button option.

2. The user MUST ensure that they capture a Registration Date of the academic calendar year 2025

3. The system user has to populate the learner information.

4. The system user will be required to select the anticipated Grade for “Learner entered this school in” and
“Current Grade” options

GROWING KWAZULU-NATAL TOGETHER



KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

Private Bag X9137, PIETERMARITZBURG, 3200

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

DIRECTORATE:

Education Management Information Systems

| S

| aaznor Lornlonont 2.1 1)
Learner Information (3.1.1)
Learner Registiation for : ¢ Cument Year (¢ Future Year Leainer Photograph
PesonalDetsls |  Additional Details |  Medical/Financial Detail |
== Languages == First Time Envolment in Grade 1 ! 3
Home Language: |IsiZulu | Pre - Primary Edt | ~| j
Language of Instruction: |Engﬁsh vI ** Previous Enrolment
- Previous Schook |School in this Province |
Patruction Province. [¥waZuk Natal ~]
Boarding l Previous Country l __]
Isleamer aboader? ¥ ®N
i ° Yea | 2018
Boardes Number: |
. First time entolment in this province?
Hostel Name: | l ~ Never envolled o
i hefrre r Participate in Farm

Transpot & Previously enrolied sEsiioect

Mode of Transport: I By Foot 2 km to 5 km LI ( Previous School Information:

Se‘l;ct‘.Feeder [ __:] Reporting Language
Nurnbet of Children in the Family: [~ 3 — for this Learner
- . i English -
Posiion i the family " Mother's Side:] 2 Name of School: |EMIS Primaty School =l
leafist=11 " o Fathers Side[ 2 Address: |75 Church Stieet Add/Link Parent or
R ibl

S ] | Pt
Religion/Denomination: [Angican El Pitermaritzburg

Sport/House Group: [ {Jnassigned ~] Code: 13201 Save l

Piovincial Honours: | Province: |KwaZulu Natel | Nest Leatnat l

Done [

1. The system user is required to add all available data under all Tabs.
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EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:
Private Bag X9137, PIETERMARITZBURG, 3200 Education Management Information Systems

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

§azrnar forsdeaant 12110

LearneT Infermation [3.1.17

Leaines Registration for : ™ Cument Year ¥ Futwie Year Leamer Photograph
PeisonsiDetsls | Addonal Detals | Medical/Financial Detad| ‘ —
- FICTURE
_ Medical/Social information: ' FOLDER i
i NoT !
| Medical Aid Number: | Medical Aid Name: | FOUND |
i Meadical Aid Member: | > Road to Health caid | i 3 B . N
: _—-— Subrmitted? i et |
{ Dector's Name: | Tel Number: [ I
5 — . — 1 Immunization card f
Doctor's Address: } Submitted?
| & Nore '
it
Clinic/Hospital Name: | T
Accowt/RefNe: [ TelNumber | |

| “Dextedy of Leamer: [Right Handed =

!
i
! =D oes this keanat benefit from the National School Nutrition Program ? | Not Applicable | ! g
Social Geants Information ; g Repurting Language !
Registsation Receiving ] Grant No. 1 for "_"' Leamer ,
...... ChidSuppot | [ ChidSuppor : D e el
...... Disabdity (18+] . | | ___Disebiy(184) ... I
K Forstes Child . Forstes Child __; l| 9ddll n;:; Parent tlu
"""""""""""""""""""" A B ergon Hesponsible
o i —— for Leaner
Student shudy time iFuII Time =] Fee Exemplion: ﬁes _::] J.: Next Leatner l .
! ] |
; ! [ Done i

[
-y
f
!

f
/
/

1. After the system user has added all available data under all Tabs has to click on Save button.

GROWING KWAZULU-NATAL TOGETHER



KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

DIRECTORATE:

Private Bag X9137, PIETERMARITZBURG, 3200 Education Management information Systems

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG. 3201

Leaner Registation for . & « Y Learner Photograph
Personal Details | Addtional Detals ] bedical/F inancat Detal ] EXTERNAL
PICTURE
& i ; FOLDER
Leamner Tracking Number. | Buth Date “Year ]2011 Month [ﬁ; Day E § Fo":;n
* Admission Number: [(1/2025 Gendet [i3a0e ~l ;
Regshation Date. |2025m1 15 I Populatioh Group |&sisican/Black _vJ .
Actual date that the leatner enters the schoo! Select Parent Option n—j 5
3
s 756593 |
. C ]
£ o~ Add New Parent | -
r 1

Seatch for Parent I

Leamer entered thie schnal in |G(ade 02 ‘ Done |
Cunent Grade: |Grade 08 »f [Grade 08 ;’:"’""""‘:]

i
e biede T RS O TN ;
o J =T el i - . BRepoiting Language
“Yeats nGrade. {1at s | and in Fhase: |13_: N | fm‘:zis L??.amel
: : i Residential and Emergency Contact Details = IE nefish _J
Class. {84 >} fsa (Address where Leamner lives)
] Physical Home Address:.rg‘&_' St P._a.t’."i‘is. Road . . Add/Link Parent or
Sumame: |SMITH \Scottsvile : Person Responsible
Prewvious Sumame: [ 3 City/Subub:, Pietermaritzbug ; __ for Leasnes
“ intials [D0 :‘Jlxck |—-«——- Code: 13201, b
v i Home Tel No. 1):: 0331019385 8|/ Save |
Fist Nate (ONLY: [Dumsani— / | Emergency Tel No. 2 033|2635789 :
Second Hame: [Lee  / Leaines Cell Phone No: |01835692314 |74 ____“‘:'_E‘_Lﬂj
— Leaner Email Address: LeeSmith@gmail.ct/ . Done l
f'.. = == = = r =
ke — E = = e ; =

1. Click on Add/Link. Parent or Person Responsible for Learner button.” J
2. The Select Parént Option Form will pop out, then click on Add New Parent button or Search for Parent
button if the learner parent has already been captured in the system.

GROWING KWAZULU-NATAL TOGETHER



KWATULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

Private Bag X9137, PIETERMARITZBURG, 3200
110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

DIRECTORATE:

Education Management Information Systems

2areni information / Persan Responsitle for Leaner (2.1.7)

| Adding a Paient for Leamer: ["'—t;ﬁﬁfl—«m; T I

i “Date of Birth: Year]1988 Month[03 Day 30
i ID Numbey. 8303302645707
1fNoiD, Reason | =i
Residential Strest [3; Batr I
o ?3 Stf’gmk Hf)gd' o
{Seottsvile
City/Suburb: [Pietermaritzburg

Details of Znd Parent Living at same addiess !

Occupation: Police Officer
ID Number/Passport; (8402277205308
Gender. @ Mole 7" Femde |

i are not hving
!
. & Patent anly nceds to be added to the system once. Dther learners can be linked to the parent. ::me g’:;;,a,,
: N . i . entiy page for each
5 General |nlomall¢-m __C_m Fields Conrespondence Details parent household
: =Tide: |Mrs *Indtials. h Title + Initials: FNT;S T I
“Sumene: fMITH Suname: {SMITH et Prent/Cleas Farn
’ “First Name: [Thandi Postal Addiess: [33 St Patrick Road | TSR
“Gerde: {* Male 1 Female IScottsville
“"Home Language: {lsiZul | City/Subub: [Pietermaditzbuig Account Payer
. - = i Fn & N
*Race: !Alncan/Black :_I Code: ‘13201 ves ¢

| Code: {3201 # Copy toPostal Address Relationship to Leamer. [Mother ~|
; o Wase ~ e
‘i Occupation: |Nurse S : MamalSta‘tusof. are-nutg attied

i Employer: {Depanment Of Health :;;:nﬂ‘to" resides withthis 5 yves £ No

1 ‘

i Redgion: {Anglican 5 Povesty Indicator: fe'oth ParentsEmploye:;;l

i o . : __.'_:,- —
Surams; |SMITH | Spouse te} {cell;: [o7a3459128 - i
Fitst Name: "Zain .

Spouse emal {Zain.Smiﬁh@-gmeﬁAggm‘_--

C P e N ="

Leamner No: (0772025 If a lsamer’s parenty

Te! Numbes (Home} 1033 [1928375
Tel Number (Work}: 1033 [26957862
FaxMumbec | ~ [
Cell Number: 0710129387
E-Mai {Thand.Smith@gmai.com

Spouse tel (work} 0332648763

1. The system user has to populate all available parent information.

2. Click on Save button to save parent information.
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EDUCATION
REPUBLIC OF SOUTH AFRICA

Private Bag X9137, PIETERMARITZBURG, 3200

110 CB Downes Road, Mkhondeni, PIETERMARITZBURG, 3201

DIRECTORATE:

Education Management Information Systems

Show All Current Learners I

Filter by Grade: I !

Future Registrations

Filter by Class: I |

" Curent Leamers ¢ Futwe Registrations

Number of Leainers h

Details

Add New Leamner

View/Update Leamer

|
|
Remove Leamer J
|

Tick each leamer to be
atlded to the current
enrolment list
Registiation Date:

| 2024/08/13  ~ |

Process Leamers |

Print Future Learners |

F amily

Add Parent to Leamer

View Main Paient Details

I
|
|

{& By Sumame

@ Search List for Leamer | € QOther visible columns

View Fasrily

1. The learner and parent records will be saved and the system will dis"play learners information under

Future Registrations options.
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