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FINANCIAL CIRCULAR NO. 6 OF 2024

SUBJECT: PAYMENT OF STIPEND AMOUNTS TO ABNORMAL APPOINTMENT
BENEFICIARIES : GUIDELINE OF PERSAL / BAS CODES

1. The payment of stipends amounts to Abnormal Appointment beneficiaries is
ongoing at District level, dependant on specific projects and Grants introduced to
finance governmental goals.

2. During the past number of financial years, there have been numerous challenges
in ensuring that the correct PERSAL codes are used whenever appointing and
paying such beneficiaries.

3. In an effort to assist the HR and Finance processing components, a listing of the
various codes that need to be used for Chief and Voluntary Food Handlers,
Learner Support Agents (HIV), Volunteer Cleaners, School Safety Volunteers and
others, the attached schedule of codes relative to each payment type has been
compiled. The applicable codes, as indicated, need to be used in order to ensure
that the correct budget is charged once the interface from PERSAL to BAS is
processed after each payment run.

4. Processing officials are required to ensure that regular checks and balances are
performed to ensure that all payments generated on PERSAL are in line with the
attached guideline and where deviations are detected, these must be immediately
corrected, thus ensuring that the departments funds are correctly utilised.
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