KWAZULU-NATAL PROVINCE

EDUCATION
REPUBLIC OF SOUTH AFRICA

Private Bag X9137, Pietermaritzburg, 3200 Directorate: Human Resource Services

Ex NED Building, 228 Pietermaritz Street, Pietermaritzburg, 3201 Enquiries: Mr AB Zwane

Tel: 033 846 5127 Email : Bafana.Zwane@kzndoe.gov.za

TO: DEPUTY DIRECTORS-GENERAL
CHIEF DIRECTORS
DIRECTORS AT HEAD OFFICE
DISTRICT DIRECTORS
PRINCIPALS OF SCHOOLS
CHAIRPERSONS OF GOVERNING BODIES
SCHOOL GOVERNING BODY MEMBERS

HRM CIRCULAR NO. 45 OF 2020

RECRUITMENT OF PUBLIC SCHOOL SAFETY VOLUNTEERS

1. The Department of Education, in the interest if school safety, is calling on community members to
volunteer their services as Public School Safety Officers at schools without state paid Security Officers.

2. Members of the community within which the schools are situated and who comply with the requirements
of the position are encouraged to apply to serve as School Safety Officers. The advertisement for the post
is enclosed as Annexure A. The schedule of the affected schools is also attached (Annexure B)

3. These positions are meant for volunteers who will earn a stipend as prescribed in the EPWP documents.
However, for recruitment purposes, the prescribed form Z83 (Annexure C), obtainable from the School,
must be utilized for applying for the position and a detailed Curriculum Vitae with full particulars of training,
qualifications, skills, competencies, knowledge and experience may be attached for the inclusion of
additional information which may favour the application. The duly completed Application Form (Z83) must
be hand delivered to the school in respect of which the position is to be filled.

4.  The closing date for applications is 4 September 2020.

5. Kindly ensure that the content of this Circular is brought to the attention of all employees under your
supervision and every effort made to bring this to the attention of the community.
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KWAZULU-NATAL PROVINCE

EDUCATION

POSITION

REMUNERATION :

REQUIREMENTS

ADDED ADVANTAGE:

COMPETENCIES:

DUTIES:

REPUBLIC OF SOUTH AFRICA

SCHOOL SAFETY OFFICER

STIPEND - R109 per day
Grade 12 (Matric) Certificate

Security training and experience
Candidates who are currently serving as Security Officers
through engagement by the School Governing Body

Knowledge of all matters dealing with school security. Skills-verbal
and written communication, interpersonal skills and problem
solving skills. Values/Attributes- tact and diplomacy, honesty and
integrity, commitment, ability to work under pressure.

Communication and working relationship-

Internal: Principal, School Governing Body, Educators and other
Employees, Learners, Departmental Officials

External: Departmental Officials, Parents, General public, Service
providers.

Control gate access: control admission of visitors onto the premises,
Escort visitors in the premises where necessary, Complete visitors
register. Patrol building and fenced off areas: Check security around
perimeter, check security in the building, Record incidences in the
occurrence book. Search vehicles and persons entering and leaving
the school: Check supplies, articles and objects before allowed to
enter premises. Monitoring of security systems on the premises:
ensure that windows, doors and gates locked, inform management
of broken locks, windows, burglar guards, etc. monitor alarm
systems where necessary.

Record all offences and incidents in the Incident Register. Report
offences and incidents to Principal. Attend School Safety Security
Committee Meetings.
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