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Database Registration Form — 2009

INTRODUCTION AND GUIDELINES

The purpose of the database is to give all prospective suppliers an equal opportunity to submit
guotations to the Department of Education. Preference will be given to registered suppliers but it does
not necessarily follow that suppliers who are not yet registered will be totally excluded from quoting for
the supplying of goods or services to the Department. It is envisaged however that this database will
contribute to efficient administration and compliance with the Public Finance Management Act No. 1 of
1999.

Attached please find an official registration form to assist us in establishing our database according to
legislation. It is imperative that suppliers read the registration document carefully, complete it in full,
sign and have it commissioned by an authorized Commissioner of Oaths. The relevant attachments
must be included and should be either the original document or certified copies, i.e. a valid tax
clearance certificate, a certified copy of the identity document, a blank cancelled cheque/bank
statement and a completed Entity Form. Failure to do so will result in the applicant not qualifying for

registration.

It is imperative that only documents with an original signature be submitted. A supplier registered on
the Suppliers Database must notify the Department of Education of any changes to the initial
registration form as soon as it becomes available. Failure to do so may result in such a supplier being
removed from the Suppliers Database and / or the cancellation of contracts awarded to the supplier, on

the basis of misrepresentation.

Suppliers providing information incorrectly or fraudulently in their application form will be disqualified
from tendering and removed from the Suppliers Database, in addition to any other action the
organization may institute against such a supplier. Further, in the event of the Department of Education
being prejudiced financially, it reserves the right to take legal action against the supplier. Any

alterations made by the applicant must be initialed.
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Database Registration Form — 2009

IMPORTANT NOTES: Please read carefully

All applicants will have to be registered on the KZN Provincial Treasury Supplier Database and
must have a ZNT number;
The registration form is to be completed in full and be signed by all vendors seeking registration
as an approved supplier;
A company profile will not be accepted as substitute for the registration form — all fields on the
registration form MUST be completed by the applicant;
Applicants will be contacted telephonically or via fax and must therefore submit an operating
telephone and fax number; failure to comply will result in excluding the supplier from the data
base;
It should be noted that the Department of Education reserves the right to accept or reject any
registration form without being obliged to give any reasons in this respect;
Suppliers will be notified in writing whether their registration was accepted or not;
Suppliers must comply with all the registration-criteria for registration to be finalised - failure to do
S0 may result in the application being declined.
Assistance with the completion of the application form can be obtained by telephonically contacting
the Department as follows :
» Head Office: Address
= Mr/s XXX - 033 -----
» PMB Service Centre
»  Mr/s XXX - 033 ------
» EThekwini Service Centre
*  Mr/s XXX - 033 -------
» Okhahlamba Service Centre
= Mr/s XXX - 033 ------
» Zululand Service Centre
= Mr/s XXX - 033--------
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Database Registration Form — 2009

1. BUSINESS PARTICULARS

The following information must be filled in by the applicant. Failure to submit ALL the required
information may lead to non-registration of the applicant’s business. Ensure that a tax clearance
certificate is attached to this application form.

Current database registration
number (ZNT number)

Name of business as registered
with the Registrar of
Companies

Trading as

Business postal address

Business physical address

Telephone number

Cellular phone number

Fax number

E-mail address

Full Name & Surname of
contact person/s

Physical location of Head Office
(if applicable)

Account Number:

Type of account:

Banking Details
Branch Name:

Branch Code:

Delivery address for payment

advise
CIDB No. (if applicable) CIDB Category:
Accreditation Institution : Accreditation No.:
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2. TYPE OF BUSINESS

Tick whichever block is applicable to your business or firm and attach the relevant certified copy.

PUBLIC COMPANY (LTD)

Certified Copy of Certificate of Incorporation (CM3)

PRIVATE COMPANY (PTY) LTD

Certified Copy of Certificate of Incorporation (CM3)

CLOSE CORPORATION (CC)

Certified Copy of CK 1 and CK 2 If Applicable

SOLE PROPRIETOR

Certified Copy of Identity Document

PARTNERSHIP

Certified Copy of Partnership Agreement

TRUST

Certified Copy of Trust Document

CO-OPERATIVE

Certified Copy of Proof of Registration with the Directorate Co-

Operatives

JOINT VENTURE

Certified Copy of Joint Venture Agreement

3. MUNICIPALITIES

Please clearly indicate, with an ‘X', the District Municipality/s where your business operates.

eThekwini Municipality (DC 20)

Amajuba Municipality (DC 25)

Ugu Municipality (DC 21)

Zululand Municipality (DC 26)

Umgungundlovu Municipality (DC
22)

Umkhanyakude Municipality (DC 27)

Uthukela Municipality (DC 23)

uThungulu Municipality (DC 28)

Umzinyathi Municipality (DC 24)

llembe Municipality (DC 29)

Sisonke Municipality (DC 47)
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4. PRODUCTS & SERVICES

In order to assist with classification of suppliers, please indicate the industrial sector related to the goods/services
that you supply.

(Only a maximum of four industrial sectors may be selected). If the supplier selects more than FOUR (4)
Industrial Sectors, only the FIRST FOUR will be considered).

Please mark with an ‘X’ the appropriate block to clearly indicate the goods and services that you supply.

FINANCE AND BUSINESS AND PROFESSIONAL SERVICES

Legal Services

Chartered Accountants

Bookkeeping Services

Architects & Quantity Surveyors

Engineering

Business & Management Consultants

Employment Agencies And Services

Auditing Services

Forensic Auditing Services

Training And Development Services

Advertising Agencies

Asset Management System

Auctioneering Services

Publishing Services

Other (Please Specify)

COMMUNITY, SOCIAL & PERSONAL SERVICES

Collectibles & Awards (e.g. Trophies, Shields)

Fitness Equipment

Sports Equipment & Accessories

Cleaning And Janitorial Equipment

Target, Table Games & Equipment

Camping, Outdoor Equipment & Accessories

Water, Wastewater Treatment Supply & Disposal

Industrial Laundry & Dry Cleaning Equipment

Recreation, Playground, Swimming (e.g. Jungle Gym)

Spa Equipment & Supplies

Fishing & Hunting Equipment

Pest Control Services

Security Services

Other (Please Specify)
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TRANSPORT, STORAGE & COMMUNICATION AND INFORMATION TECHNOLOGY

Non Motorized Cycles

Software

Transportation Services (e.g. Buses)

Computer Equipment, Accessories and Consumables

Hydraulic Machinery & Equipment

Communications Devices & Accessories

Transportation Components & Systems

Structural Building Products

Automotive Specialty Tools

Data Voice, Multimedia Network Equipment Platforms & Accessories

Components For Information Technology, Broadcasting Or Telecommunications

Vehicle Hiring Services (e.g. Bus, Taxi etc)

Warehouse Storage Facilities

Document Management Services

Other (Please Specify)

AGRICULTURAL, FORESTRY & FISHING

Live animals

Domestic pet products

Pest control products

Animal feed

Animal containment & habitats

Floriculture & silviculture products

Seeds, bulbs, seedlings & cuttings

Fertilizers, plant nutrients & herbicides

Agricultural, forestry, landscape material & equipment

Fishing & aquaculture equipment

Saddlery & harness goods

Other (Please Specify)
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CATERING, ACCOMMODATION AND OTHER TRADE

Edible oils & fats

Meat and poultry

Bread & bakery products

Cereal & pulse products

Fruits, vegetables, nuts & seeds

Prepared & preserved foods

Dairy products and eggs

Camps

Bed & breakfast

Photographic filmmaking supplies

Botanical gardens

Music (e.g. Instruments)

Restaurant

Institutional food services equipment (e.g. food warmers etc)

Décor Services (e.g. Draping, plants etc)

Amusement & recreational services (e.g. performing artists, coral music, choirs)

Photographic & recording services

Printing & lithographic services

Photographic, filming or video equipment

Catering Services

Hotels

Lodges

Vending machines

Media (printing and publishing of newspapers and periodicals)

Audio, visual presentation & composing equipment

Chocolate, sugars, sweeteners, confectionary products

Other (Please Specify)
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ELECTRICITY, GAS & WATER

Power sources (e.g. gas coil stove)

Fluid & gas distribution

Electrical wire, cable & harness

Heating, ventilation & air circulation

Power generation

Industrial filtering & purification

Industrial pumps & compressors

Batteries, generators & kinetic power transmission

Other (Please Specify)

CONSTRUCTION

Insulation

Plumbing Services

Hand tools

Prefabricated structures

Permanent structures

Structural materials & basic shapes

Hydraulic machinery & equipment

Doors, windows & glass

Interior finishing materials

Structural building products (e.g. sand and cement products)

Automotive specialty tools (e.g. pottery wheel, power tools)

Construction & maintenance support material

Other (Please Specify)

WHOLESALE TRADE, COMMERCIAL AGENTS AND ALLIED SERVICES

Durable goods

Non — durable goods

Text Books

Scholastic Stationery

Office Stationery

Garden Products and Tools

Cutlery and Crockery

Other (Please Specify)
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MANUFACTURING

Packing Supplies

Paper Material

Wound Care (e.g. First Aid Kits)

Adhesives and Sealants

Castings

Gaskets & seals

Compounds & mixtures

Solvents

Weaving & knitting

Lamps & light bulbs

Paper products

Industrial refrigeration

Emergency & field medical services products

Mouldings

Magnets & magnetic materials

Medical sterilization products

Clinical nutrition

Paints, primers & finishes

Dyeing & tanning extracts

Grinding, polishing & smoothing materials

Workshop machinery, equipment & supplies

Textile, fabric machinery & accessories

Laboratory supplies & fixtures

Industrial food & beverage equipment

Bearings, bushings, wheels & gears

Packaging material

Metal waste scrap

Electronic hardware, component parts & accessories

Saw milling, lumbar processing machinery & equipment

Physical, occupational therapy & rehabilitation products

Other (Please Specify)
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RETAIL, MOTOR TRADE AND REPAIR SERVICE

Repair service

Motor vehicles (e.g. buses, cars, bakkies)

General merchandise stores

Apparel & accessory stores

Vehicle bodies trailers

Furniture, furnishing & equipment (e.g. School and Office furniture)

Fleet management

Cleaning Services

Other (Please Specify)

Department of Education
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5. OWNERSHIP INFORMATION

List all persons / entities that are Owners in the business / trust and indicate their involvement in the management / operations of

the business / trust.

Proof of disability provided by a recognized related institution, in the case of handicapped persons, must be supplied.

Full Name /
Name of Business

SA Identity number /
Business Registration No.

SA Citizen before
27 April 1994
Y/N

Ownership%/
Partnership/
Trust/
Interest

Capacity: Member/ Partner/
Proprietor/
Shareholder/Trustee/
Beneficiary
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OWNERSHIP INFORMATION (CONTINUED)
Please provide the following information in a percentage indicating the relevant category.

EXAMPLE:

A Close corporate is registered in the ownership of 4 individuals
i.e. 1 Black Male (40 yrs), 1 Coloured Female (25yrs), 1 White Female- Disabled (32yrs), 1 Indian Male (30yrs)

The entry will be as follows:

NO

AFRICAN

COLOURED

INDIAN

WHITE

Male | Female

Male | Female

Male | Female

Male | Female

YOUTH

% CO-
OPERATIVE

SMME

DISABLED

25%

25%

25%

25%

75%

100%

25%

AFRICAN

COLOURED

INDIAN

WHITE

Male | Female

Male Female

Male Female

Male Female

YOUTH

% CO-
OPERATIVE

SMME

DISABLED
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